
 

 

 

 

 

May 23, 2019 

 

 File No.  

 

 

The Manager 

 

 

 

 

 

Dear : 

 

RE:     

 

Please have the enclosed cheque No. , in the amount of  certified and returned in the enclosed 

stamped self-addressed envelope at your earliest convenience.  

 

Bank practice has been to not charge for certification of a cheque payable to a government 

department.  If such a fee is applicable, we ask that you return the cheque to us and we will 

return same to your customer to have the cheque certified.  Alternatively, you may wish to 

contact your customer to determine if they would like the cheque certified and any fee charged to 

their account. 

 

Thank you for your cooperation in this matter. 

 

Yours truly, 

 

 

 

 

 

Employment Standards Officer 

204- 

 

Enclosure 
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